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0 MOPsiiKe BeJeHHUs1 JHIHBIX /€1 paGoTHHKOB
MKOY COIIIN:1 c.n.Kaxyn

1. O6nue moJI0KeHHS

Hacrosmiee IlookeHue O TOpsAKe BEISHHA JIMIHBIX JCT paGoraukos MKOY COIIINel
ca.Kaxys, ocymecTsisiome#f 00pasoBaTe/BHY0 ICATCIBHOCTE, pa3paboTaHO B COOTBETCTBHH C
@enepatbHEM 3aK0HOM No 273-®3 or 29.12.2012 «O6 obpazoBaHud B Poccuiickoit denepanumnc
psMeHerusvMdA Ha 30 gexabps 2021 roma, DenepaibHEIM 3aKOHOM OT 27.07.2006 Ne 152 «O
EPCOHAIBHBIX JAHHBIX)» C H3MCHCHUAMH ga 2 mons 2021 roxa, Yxazom Ilpe3unenra 0T 30.05.2005 Ne
609 «06 yreepxaeHnH IlomoxkeHHs O MCPCOHATBHBIX J@HHBIX TOCYAApCTBEHHOIO CIIyXKamero
Poccuifickoit (Derepallid H BeJCHAM €ro JIAIHONO I, TpyzossM KoznexcoM Poccuiickoit
Oenepanur,  KOIEKTHBHBIM  JOTOBOPOM, VeraoM — OpDraHM3alWd,  OCYIIECTBIISIOIIEH
00pa3oBaTENBHYIQ IeSATCIbHOCTD.

Jlanroe IloJOXKEHHE OIpENCIICT IMOPSAOK BEJCHHA JWYHBIX JIEJ TIEJaroroB M HHBIX
COTPYHUKOB H PaGOTHUKOB LIKOJIBI, OPEACIACT MOPSIOK dopmupoBanus, ydeTa B XPaHCHU, BBIIATH
JIHT-IHBTXJIGIIBOBP6MCHH0E:IIOIII:?:OBaHPIe,aTaIOKe0TBCTCTBCHHOCTB,HpaBapa60THKK0BPI MPEKTOpPa
06pa3oBaTeNEHON OpraHu3alHH.

Hacrosimee I1oi0KeHHE YTBEPXKAACTCs IPHKA30M IO MIKOJIC W ABJACTCA 00s3aTeIEHEIM JIJIS
BCEX KaTerOpHiA MeJarorMIecKuX ¥ APYrHX COTPYAHUKOB HIKOIIBL.

BejleHMe JIMUHBIX JeJ TIEJAaroroB M COTPYZHHMKOB IIKOJIBI BO3JAracTcs Ha CrenHanucTa Io
Kaj[paM OpTaHu3alliH, OCYIECTBISIOMmEH 06pa3oBaTeIbHYIO AeSTENBHOCTD.

JIMuHOE JEN0 — OCHOBHOH JOKYMEHT IIEPCOHANBHOIO YyHeTa, comeparnuii HauboJjee MOIHBIC
cBeIeHHs 0 paboTHIKE 06pa30BaTEIBHON OpraHK3alKH | Ero TPyHOBOH AEATENBHOCTH. B IIHOE AENO0
BHOCSTCS CBEJICHHS, CBA3aHHBIE C IOCTYILICHHEM Ha PaloTy H YBOJIBHCHHEM.

Ceejenns, coiepiKampecs B JIAYHOM JIEJI€, OTHOCATCS K KOH(HICHIMATBHOR HHpOpMAIHH,
HMEFOT OTPAHMYEHHBIH OCTYIL ¥ pasTIallcHA0 HE IOIeHKaT. '

JIHUHOE IO BEIETCs B TEUSHHE BCErO Ieprosia paboTE! padoTHHKA.

BeneHne HECKOJBKEX JIMYHEIX JEN OJHOTO DPabOTHHKA o6pa3zoBaTe/bHO OpraHH3aldd HE
JIOITYyCKAaeTCHL.

2. Iopstox GopMHPOBAHAS JHYHBIX e/ COTPYTHHKOB

dopMHpOBaHKE JTHYHOTO Jejia Ie[aroroB B COTPYAHHUKOB 06meo6pa3oBaTeNbHOM OpraHu3aliy
IIPOM3BOMMTCS HEMOCPEACTBEHHO IOCIE TpueMa B 00meo6pa3oBaTeNbHyI0 OPraHH3alUIo HIH
IepeBoia TIEaroroB i COTPYHUKOB U3 APYroH 00pasoBaTeTBHON OpraHH3alliH,

B COOTBETCTBMHM ¢ HOPMATMBHBEIMH JOKYMCHTaMH B JIMYHBIC JENa IIE/aroroB M COTPYIHHUKOB
OpraHM3aIiH, OCYLISCTBIAIOMEH 00pasoBaTe/IbHYIO JESTCIBHOCTD, BIIAIBIBAIOTCH CIEeLYIOIIHE
IOKYMEHTEIL:

Ans nedaeozos:

3agBJICHHE O IMpHEMe Ha paboTy;

e 3agBJIEHHME O COTJIACHH HA 00paboTKY NEepCOHANIBHBIX JaHHBIX ICIArora,

e  CIIPaBKa O HATWYHH (OTCYTCTBHH) CYIMMOCTH 1 (HIIH) (haxTa yroJoBHOIO IpeCIe0BaNHs,
BBIIAHHOTO COOTBETCTBYIOIIUM OPTaHOM IIPaBOIOpSIKa;

«  aprobuorpadus; '

¢  KOTHS IACTIOPTA WM HHOTO JOKYMEHTa, YAOCTOBEPSIONIETO INIHOCTE;

+  KOIMS CTPaxOBOTO CBHUAETEILCTBA IEHCHOHHOTO CTPAXOBAHHS, B8
s  KONHS HASHTH(PHKAIHOHHOI0 HOMEPA HAJIOrOIIATENbIINKA,

KOmWs JOKYMEHTa BOMHCKOTO y4eTa (I BOSHHOOOS3aHHBIX);

+  KOIMS CBHAETENHCTRA O 3aKIOUeHNH Opaka (TIpy HaJMIi);

*  KOIWS CBUNICTENBCTBA O POKACHMH nereit (A HAIMYHH);

*  KOIHHM JOKYMEHTOB 00 0Opa3oBaHum,

KOIIAH TOKYMEHTOB O KBATH(HUKAIMYA I HATHUKE CTIEIMATbHBIX 3HAHMH (Ip¥ HaTHYHH);
e  KOIMH aTTEeCTANMOHHBIX JIMCTOB (TIPH HAJIMYHK);

s  KOIMM JOKYMEHTOB O Harpa)(ICHHH (IIPU HATMIUH);

+  XapaKTepUCTHKH, PeKOMEH/ATebHbIC MIChMa (IIpY HAIHYHH);

e,



*  TpHKa3 o IpHeMe Ha paboTy;

«  IpuKa3 O MEPeBOJIe Ha HHYIO TOJDKHOCTB (TpH HATHHIHK);

+  JOJKHOCTHAs MHCTPYKIHS (HOJDKHOCTHBIE HHCTPYKIIHH C MOMEHTa HASHAUCHUS Ha BCC
IIOIDKHOCTH);

. TPY0BO# JOTOBOP (C IOCTEYIOMIM BKIOUCHHEM JOTIONHATEIBHBIX COrJIAIICHUH K
TpYIOBOMY JOTOBODY);

* TPYIOBYIO KHHKKY,

* MEIUIMHCKYIO KHIXKKY.

Ana pabomHuUKo8:

+  3agBIICHHE O IpUeMe Ha pabory;

e  3asBICHHE O COTIAcHH Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX [1€/1arora,

+  cHpaBKa O HATHIHH (OTCYTCTBHH) CYMMOCTH 1 (unu) axTa yroJIoBHOTO MPECIISI0BAHM,
BEIIAHHOT'O COQTBETCTBYIOIIMM OPraHOM IIPaBOIIOPA/IKA;

«  asrobmorpadus;

»  KOIMS MACIIOPTa MK HHOTO JOKYMEHTa, YOCTOBEPSIOLICTO JIHIHOCTD;

e  KOIHS CTPaxOBOTO CBHIETEIHCTBA IEHCHOHHOTO CTPAXOBAHHA;

o xomus naeHTH(GHUKAIMOHHOTO HOMEPa HANIOTOIIATEIbIINKA;

¢ KOIWS JOKyMEHTA BOMHCKOTO ydeTa(/s BOEHHOO03aHHEIX);

«  KOIMS CBHIETEBCTBA O 3aKTIOYEHHH Opaka (ITpH HaIHYHH);

s  KOIMS CBHIETEIBCTBA O POXKICHHUH JeTel (IpH HAJIHYAHN);

s  KOIMHM JOKYMEHTOB 00 0Opa3oBaHWH,

«  KOIHH JOKYMEHTOB O HArPaXACHHH (IPH HAIATHH);

*  XapaKTepUCTHKM, PEKOMCHIATEIBHEIC IHChMa (TIp¥ HAUTMYHH);

+  IIpHKa3 O mpHeMe Ha paboty;

*  IIpHKa3 O IIEPEBOAE Ha HHYIO JIOJDKHOCTE (IIPH HAJIHIHH); .
¢ JODKHOCTHAS MHCTPYKIMS (JIOJDKHOCTHBIE HMHCTPYKIMHM C MOMCHTA HasHAHUCHHS Ha BCC
JIOJDKHOCTH); .

«  TpymOBOH HOTOBOP (C TIOCTEMYIOIUAM BKIFOUCHHEM JOTIOIHATCIBHBIX cOIVIaleHu# K TPyAOBOMY
JIOTOBOPY);

*  TPYHOBYIO KHHXKKY;

s MEIUIMHCKYIO KHIXKY.

Pa6omodamens opopmaaem:

TPYZOBOH JOrOBOP B JIBYX SK3EMIUIAPAX;

* IIpHKa3 O mpHeMe Ha paboTy (0 MepeMeIIeHUH Ha ApyTHe JIOJKHOCTH);
¢ THUHYIO KapTouky NeT-2;

* JOJDKHOCTHYIO MHCTPYKIHIO B IBYX 9K3EMIUIAPaX.

Pabomodamene 3HaGKOMUM:

* ¢ HOpPMATHBHO-IIPABOBHIMH JOKyMEHTaMH mIKOMEl (YcraBoM, KOMUICKTHBHEIM JIOTOBOPOM,
[IpaBuaMyu TPyHOBOTO PAacloPS/KA H JIP. JIOKATBHEIME aKTaMHu);
*  C JODKHOCTHOM MHCTPYKIHCH;
*  DOPOBOAUT BBOMHBIM HHCTPYKTaX, MHCTPYKT@X IO OXpaHe TpyAa, MHCTPYKTAX MO
IIPOTHBOIIOKAPHOH 6€30IIaCHOCTH. -

IlepBuunOe OGOPMICHHE TMIHOTO IeNa IPSAyCMaTPHBACT:
*  [PHUCBOCHHE JTMYHOMY JAEITy HOMEpa COITacHO JXypHAIly yHueTa JIMTHBIX NICI (mputoxerne Nel);
IpoCTaBNeHME Ha OGJOXKKE JIMIHOTO jena (mpuoxenue Ne 2) CHeIyIOIHUX PEKBH3UTOB: HHJEKC
gena (B COOTBETCTBMM C HOMEHKIATypolt nem oOmeoGpasoBaTe/IbHOH OpraHM3ally; IOIHOS
Ha¥MEHOBaHHe 06Ie0Gpa3oBaTebHOM OpraHN3aliy; HOMEp JIMIHOTO Aela; GaMUIus UMs OTIECTBO
pabGoTHHUKA B IMEHUTEIBHOM IIaJIEXKe; JAThI — TOJl Hadala i TOJl OKOHYAHHNS BEACHHA IC/A; KOIMICCTBO
JICTOB; CPOK XPAHCHHS,
*  TOMEIICHHE IOKYMEHTOB, NOUIEXKAIINX XPAHCHHIO B COCTaBe JIMYHBIX JIeJI, B XPOHOJIOIHIECKOM
TIOPSIIKE:



> BHYTPEHHSS OIKCH JOKYMECHTOB nena(npunoxerrneNe3);

> JTMYHBIH JIECTOK MO YIETY KaapoB (IPHIIOKeHHANO);

> 3asBICHME O IpHeMe Ha paboTy;

> mpHKa3 0 IpHeMe Ha paboTy;

» TpyZOBOH JOrOBOD;

»  JIOTOBOD 0 TMONHOH MaTepHanbHOM OTBETCTBEHHOCTH  (€Ciu paboTHUK —

MaTepHATBHO OTBETCTBEHHOE JIAILI0);
»  XapaKTepHCTHKH M PEKOMEHIATEIBHBIE MCEMA;
»  coryacue Ha 00paboTKY epCOHAIBHBIX JIaHHBIX.

C penbio ofecredeHrs HAMIEKAIIeH COXPAHHOCTH JIMYHOTO JIejia IIEAaroros M COTPYAHAKOB
ob6meo0pa3oBaTeNbHON OpraHu3ayy 1 yao6cTBa B 0OpAIeH ! ¢ HUM TIPA (OPMHUPOBAHHAH JOKYMCHTEI
TOMEIIAIOTCS B OTAEIBHYIO TanKy. IIpi yBoTbHEHHH paGOTHHKA IPOIIMBAIOTCS HUTKAMH 1 C/IAIOTCA B
apXuB.

BHYTpeHHsA OTICH AOKYMEHTOB, HMEIOMIMXCS B JIMIHOM TENE, NOJDKHA CONCPHKATE CBCICHUA 0
IOPS/IKOBEIX HOMepaX, HaMMEHOBaHHAX NOKYMEHTOB Jelia, KOMMYCCTBE JHCTOB, marax BKIIOYEHHS
JOKYMEHTOB B JIAYHOE AETI0 H M3BSTHS U3 Jed, 4 TAKKE KEM H3BAT NOKYMEHT I TI0 KaKOM IPUYHHE.

BHyTpeHHSS ONKCH COCTABIIACTCS HA OTACIBHOM JIHCTE MO ycTaHOB/IeHHOH (opme. JIHCTEL
BHYTpEHHEH OIMCH HyMEPYIOTCS OTIEIBHO.

IIpu TOATOTOBKE JHMYHBIX I K NEpefaye Ha XPaHCHHE K BHYTPEHHEHl OIIMCH COCTaBIIACTCS
WTOrOBAs 3alHCh, B KOTOPOM yKaseiBaeTcs ME(pamMu H MPOIMCHIO KOJMYECTBO BKIIOHUCHHBIX B HEC
JOKYMEHTOB M KOJIMYECTBO JIUCTOB JIeTa.

3. Tlopsxox BeleHHs JHYHBIX /eI MEaroros H COTPYIHIKOB OpraHM3aIHH, 0CYIECTBISIOMEH
00pa30BaTeIbHYIO IEATEIBHOCTH
JIu4HOE JeI0 MENAroroB B COTPYAHUKOB 00Ieo0pa3oBaTelbHOM OpraHKu3alliy BEACTC B TCUCHAC
BCETO Tepro/a paboThl KaXKI0ro Nearora i COTpyIHAKA B 0611e06pa3oBaTENEHOMH OpraHu3aIyy.
JanbHeliinee BeAeHHE JHYHOIO Jena IIEaroros 4 COTPYTHHKOB 06meobpa3oBaTeIbHOM:
OpraHM3al|H TIPelycMaTPUBAeT IOMEIICHHE B JIEJI0 IOKYMEHTOB, o6pasyromuxcs B Ipolecce pabodeit
NeSTENBHOCTH ¥ MMEIOIIMX 3HAYCHHE Ui TPYTOBBIX OTHOIICHMM!
e  JOMOJIHEHHE K JMYHOMY JIUCTKY IO YYETY KaIpOB;
s  JOMOJHHUTENBHBIE COTJIAINCHHUS K TPYAOBOMY JOTOBODY;
e KOIHH NMPHMKA30B II0 JIMYHOMY COCTaBY, KOTOPBIEC KacaloTCs IearoroB i COTPyAHHKOB
00611e00pa3oBaTeIbHOM OpraHH3alli;
*  OT3BIBHI JODKHOCTHBIX JIMIl O Tlefarore M COTpyAHHMKe oOmeoGpa3oBaTenbHOM
OpraHu3aIyH;
¢ KOIINM JOKYMEHTOB O TOBBIICHHH KBATH(QHKAIIHH;
*  KONHH CepTU(HKATOB, TPAMOT;
«  JIMCT—3aBEPHTENb AETa(COCTABISIOT IPH CaYe JIMYHOTO JE€Na B aPXHUB);
*  WHBIE JJOKYMEHTBL

B memsx obeclieueHHs KOHTPOJSL 338 COXPAHHOCTBIO M aKTYaJbHOCTBIO JIMYHBIX [T B
06mmeo0pa3oBaTeNbHON OpraHM3alul eXerofHo (He mosxHee I xBaprana rofa, CIEIyIOmero 3a
OTYETHBIM) IPOM3BOIMUTCS IPOBEPKA MX HATWYHS M COCTOSHHS.

EJXeroIHYIO IPOBEPKY COCTOSHHS JMYHBIX €] Ha IPeAMET COXPAHHOCTH BKIOUCHHBIX B HETO
JOKYMEHTOB TIPOBOIJMT CHEUMATBHO co3iaHHas Kommccws. O NpPOBEICHHBIX NPOBEPKAX JCIACTCS
OTMETKAa B JIMCTE O PpE3YJBTaTaXx eXEroJHod IPOBEPKH COCTOSHAA H HAIAYHA JIATHOTO
nena(IproKeHHeNeS)H COCTABNSETCS aKT. Pe3ysbTaThl NMPOBEPKH JIMHBIX JIeN B OOS3aTCIBHOM
TIOpS/IKE JOBOAATCA O AUPEKTOpa 001meo0pa3oBaTeIbHOM OpraHA3aiu. -

4, Iopsitok y4éra W XpaHEHHsl JIHIHBIX €1 NEAAaroros H COTPYIHHKOB OPraHH3AIHH,
OCYIIECTBJISIIONI e 00PA30BATEIbHYIO JeSITeIbHOCTD.

XpaHEHHE ¥ Y4eT JTMYHBIX Iell IIeJaroroB H COTPYAHHKOB OpraHM3alliH, OCYIIECTBIISIOMIEH
06pa3oBaTeNbHYI0 JAEATENLHOCTh, OPraHM3YIOTCH € IeNbi0 OBICTPOro H 0e301nO0YHOr0 MOHCKA
JIMYHEIX 767, 06eceueHns HX COXPAHHOCTH, a TaKkke o0ecIedyeHHs KOHbHUICHIHAIBHOCTH CBEICHH,
COJIepIKAIAXCS B JOKYMEHTaX JIMIHBIX JIEN, OT HECAHKIIHOHHPOBAHHOTO HOCTYIIA.

JInuHEIe Nea COTPY/IHUKOB XpaHATCs B celie 061meobpasoBaTebHOM OpraHu3alyy.

TpymoBEIE ¥ MEAUIMHCKHE KHIKKH XPaHATCS OTIEIBHO B cefide.

JlocTynl K IWYHBIM JejaM I[IefaroroB M COTPYIHMKOB 00meoOpasoBaTelbHOH OpraHM3alid



HAMEIOT TONBKO CEKpeTaph, CIEeMUaIHCT IO KaapaM, JHpeKTop o0meoOpa3oBaTe/IbHOM OpraHH3alluy
mab0 3aMECTHTENH IUPEKTOpa HpPH WCIONHEHWH o0s3aHHOCTell mupexTopa o0Imeodpa3oBaTelbHOM
OpraHH3aIuH.

CucTeMaTH3aUMs JIMIHBIX JelT IEJaroroB U COTPYIHUKOB 001eo0pa3oBaTe/IbHON OpraHA3alii
TPOM3BOANTCS B anaBUTHOM IOPSIKE.

JInuhele [ejla MEeJaroroB M COTPYIHHKOB 001meo0pa3oBaTeNbHON OpraHM3alMM, HMEIOIUX
rOCyIapCcTBEHHbIE 3BaHHsA, IIPEMHH, Harpajbl, YUCHBIC CTEICHH H 3BaHHs, XPAHATCA MOCTOSHHO, a
OCTAIBHBIX COTPYAHHKOB — 75 JieT ¢ rojga yBoibHeHus pabotHmka (B cooTBercTBHU ¢ Ilepeunem
THIIOBEIX YIIPABICHYECKHUX JOKYMEHTOB).

5. ITopsaok BBIAAYH JHIHBIX €]l BO BpEMEHHOE N0JIb30BaHHE

Brijaua JMYHBIX Aed (OTAENBHBIX JOKYMEHTOB B COCTaBe JIMYHOTO JI€Nla) BO BPEMEHHOE
[I0JIB30BAHKME IIPOM3BOJMTCS C DPAa3peIICHHS TUPEKTopa 00meoOpa3oBaTeNbHOM OPraHH3alHH 110
3asIBJIEHHIO COTPYHHEKA OPTaHH3aIliH, OCYIIEeCTBIIomeH 06pa3oBaTeNbHYIO IEATEIbHOCTS.

PaGora (03HAKOMJIEHHE) C JIHYHBIMH JIE/IaMH TI€IaroroB ¥ COTPYIHUKOB 00Imeo6pa3oBaTenbHOM
OpraHM3aluM ITIPOM3BOAMTCS B IIPHEMHOM JupekTopa. B KkoHHmEe pabodero IHA CEKpeTaph HIIH
CHENHAIMCT [0 KajpaM 00s3aHa yOeIuTeCs B TOM, YTO BCE JIMUHEIE JIeiia, BRIJAHHBIE BO BPEMEHHOE
N0JIB30BaHHE, BO3BpAIlEHE Ha MECTO XpaHEHHS M €CTh JTH HEeOOXOAMMOCTB IS IPHUHATHS MEp K HX
BO3BPAIIECHHUIO WA PO3BICKY.

®axT BEIIAYHN JIMIHOTO JAena GUKCHpYETCsS B KOHTPOJIBHOM KypHAIIE.

W3paTHE OTHENBHBIX JOKYMEHTOB W3 JIMYHOTO JieNia TIPOU3BOMUTCA C paspelleHHs IUPEKTOpa
o6meobpasoBarensHOMOpranu3anuucohopMICHHEMCOOTBETCTRY IO el 3anucuBrpade
«IIpumeyanue» BHyTpeHHe# omucu. IIpw BpeMEHHOM H3BATHH JOKYMEHTa Ha €ro MECTO (MEeXIy
JHUCTaM¥ COCEIHHX JOKYMEHTOB) BKIIaJBIBAETCS CIIPaBKa-3aMECTHTENb C YKa3aHWEM IaThl M IPHYMH
U3BATHSA C IOANMCHIO JIMIA, BBIJABINETO JOKYMEHT, M IIOJIMCBHIO JIMIE, IOJNYYMBINEIO €ro BO
BPEMEHHOE IOJIb30BAHHUE.

6. Odopmirenne TUIHBIX eI epe] caa4eii B apxus -

OdopMiIeHHe THYHBIX I IS IepeaadH B apXUB IPOU3BOAUTCS CIIEIIHAICTOM II0 Kapam
00meobpa3zoBaTeNnbHOM OpPraHu3alui. JTa IpoIeaypa BKIIOYACT:

*  IOAMMBKY (IIEPEIUIET) Jena;

*  YTOYHEHHE HyMepallHH JIACTOB JIela;

*  COCTaBJICHHE JTUCTa-3aBepHUTENs (puinoxenue Ne§);

*  cocTaBleHHUE (YTOYHEHUE) BHYTPEHHEH OITHCH;

* BHECCHHE YTOUHEHHI B PeKBH3HTHI JIMIEBOM 00IOKKH Jera.

JIucr-3aBepuTens ena JOMKEH MOANHUCATh €T0 COCTABHTEND, IIPH 3TOM JeiaeTcs pacmudposka
JOJDKHOCTH M MOIIIKCH, IIPOCTABJIsSeTCA nara. B mpomecce MCIONB30BaHMS apXHBHBIX JOKYMEHTOB B
JIHCTe-3aBePUTENIE AENAOTCS COOTBETCTBYIOMME 0TMEeTKH. Ecmn feno moxmmro 6e3 nHcTa-3aBepuTeN,
TO €TO CIEXYET HAKIEUTh HA BHYTPEHHIOIO CTOPOHY OOI0XKKH JIea.

C nensro obecreueHns: COXPaHHOCTH JIMYHBIX JI€]T PEKOMEHIYETCS:

* OOBEAMHATH HHAWBHMIYATbHBIE JHYHBIE Jela YBOJNCHHBIX COTPYAHHKOB B OXHY OOGJIOKKY
(o0BeIMHEHHOE JIETI0) C TAKHM PacyeToM, 9TOOHI 00BeM Jena (Toma) He mpeBbiman 250 TucToB (IIyTeM
CLIMBKH MaTepHAIOB HHIUBHAYAIBHEIX A€ I10 TOaM YBOJILHEHHS);
*  pacmoiarartk MaTepHasbl HHAWBHIYAIBHBIX J€J B Ipeneiax aena (ToMa) B anaBUTHOM MODSIIKE
(modammneHO), OTHENSAS MATEPHANBL, OTHOCSINHECS K Da3sHBIM HHAMBHIYATHHBIM JeIaM, YHCTHIM
nECTOM OyMard ¢ yKasaHHeM Ha HeM (haMMIIMH, HIMEHH M OTYECTBA COOTBETCTBYIOIMIETO YBOJEHHOTO
meJarora ¥ COTpyAHUKa 001eo0pa3oBaTe/IbHOM OpraHu3aliy; e
* cHabXkaTh Kaxaoe oGbEJMHEHHOE €0 (TOM) BHYTPEHHEH OMMCHIO C MEPEUHCIICHHEM (haMmumil,
AMCH ¥ OTYECTB M YKa3aHWEM HOMEPOB CTPaHHUI, B IIpeleiaX KOTOPHIX PpacIlOOKECHBI
COOTBETCTBYIOLIHE JOKYMEHTEL

Ilepesada MTHYHBIX [ B apXMB OCYIICCTBISLETCS HE MO3JHEE TPEX JIET MOCHE 3aBEPIICHHS HXB
JIETIONIPON3BOJICTBE B COOTBETCTBHM ¢ TpadukoM. [IpenBapuTeNnsHO CeKpeTapeM, CIENHATUCTOM IIO
KajjpaM NPOBEPSETCS MOIHOTA H IIPAaBHILHOCTH ITOJIrOTOBKH JIMYHBIX JEN K Iepenade. BrIaBieHHBIC
IpH NPOBEPKE HEOCTATKH YCTPAHSIOTCA CEKpPETapeM, CIIEIHAMCTOM 110 KaapaM. Ilepenada u mpuem
IIPOH3BOJATCS MO OIHMCH € IIPOCTAHOBKON OTMETOK 0 HAIMYHM JIMYHBIX Jell.

Jlnduele Jena mexaroroB M COTPYAHHKOB 00IIe0Opa3oBaTebHON OpraHM3alAd, 3aKOHYCHHBIE
AenonpoussoacTBoM 1o 1 suBaps 2003 rozpa, xpansres 75 ser, nocie 1 smBaps 2003 roma — 50 ner.
JlmuEBle fela  JMpEKTOpa, TIyaBHOTO OyxranTepa oOuieoGpa3oBaTeNbHOM OpraHH3aIlMH HMEROT



MOCTOSIHHBIA CPOK XpaHCHHS.
7. OTBETCTBEHHOCTH

Ilenarorn W COTPYIAHHMKH 00mIeo0pa3oBaTe/IbHON OpraHM3aluy 00s13aHEl  CBOEBPEMEHHO
IIPEJICTABIISTH CEKPETapio MIM CINCHHAIMCTY TO KaapaM CBEICHH 06 W3MEHEeHHH B NEPCOHAIBHBIX
JaHHBIX, BKJIIOYEHHBIX B COCTAB JIMTHOTO JIea.

PaGoroaarens 00ecIeYnBacT:
¢ COXPaHHOCTH JIMUHBIX JIEJI [IE/JaroroB U COTPY/(HUKOB 061meo6pa3oBaTeIbHON OpraHi3aluy;
+  KOHQUICHIMATEHOCTS CBECHHM, CONEPKAINIXCS B INIHBIX JIe/aX NMENaroros 1 COTPYAHMKOS.
8. IIpasa paGoronaTessi M palOTHHKA

Ilst oGecnedeH s 3aUThl IEPCOHANBHBIX JAHHBIX, KOTOPHIS XPAHATCS B JITHEIX Jiejiax MearoroB
¥ COTPYIHUKOB 00Ie00pa3oBaTe/bHOM OpraHU3alliH, Mefarory 1 COTPYIHIKH o61ieo0pazopaTeIbHOR
OpraHU3aIiy UMEIOT IPaBo:
¢ TIOJYYMTH IIOJHYIO HHYOPMAIHIO O CBOMX NEPCOHANBHBIX TAHHBIX H 00paboTKe 3THX HaHHBIX;
* TOMYYHTH CBOGOIHBI JOCTYI K CBOUM IIEPCOHATBHEIM JAaHHBIM;
e TOJIY9HTH KOIHH JOKYMEHTOB, XPAHSIIHECS B JIMIHOM JIE/IE ¥ CONCPAKAITHE NIEPCOHATLHEIC IaHHBIC.
. Tpeﬁ0BaTbchmoquHmnHchpaBJIeHnﬂHeBepmenHenonHLIxnepconanLan(,uaﬁHHx.
PaGoTojarens IMEET IIPaBo:

+ oOpabaTeBaTh IEPCOHANBHBIE MAHHBIC IIEJ[aroroB M  COTPYIHHKOB 001meo0pa3oBaTeIbHON
OpraHM3alKy, B TOM YHCIIE U Ha NEKTPOHHBIX HOCHTEIISX;
« 3ampOCHTH OT IEJIATOTOB ¥ COTPYAHHKOB 06meoGpasoBaTebHON OpranM3alui BCIO HE0OXOIIMYIO
MH(OPMAIIHIO Il BECHHS JIMTHEIX Ael ¥ 06paGoTKH NepCOHANBHEIX JTaHHBIX.
9. 3aKIH0YATEIbHbIE MOJI0KEHHS

Hacrosmee ITo0KeHHe 0 TOPSIKE BEJCHHS JHYHBIX A€ PAOOTHHKOB SBJIACTCS JIOKAIBHBIM
HOpMaTHBHBII\/IaKTOM,IIpHHHMaeTCHHaHcI[al‘Ol‘PrqeCKOMCOBeTeI.HKOIIBIHyTBep}K.IlaeTCﬂ(JIHGO

BBOIMTCS B [EHCTBHE) NPHKA30M JHPEKTOpa OpraHH3alllH, OCYLIECTBIIIOMENR 00pa3oBaTebHyIO
JIESTEIEHOCTE. ; :
. Bce W3MeHEHHS H JONOJNHEHHMS, BHOCHMEIE B Hacrosmee IlonoxeHre, OGOpMISIOTCH B
NMHMCBEMEHHOH (JOpME B COOTBETCTBUH NCHCTBYIOIUM 3aKOHOIATEIIECTBOM Poccuiickoit ®enepanun.
TlonoXkeHHe O MOPSAAKE BEACHHS JIMYHBIX el PabOTHHKOB 0Opa3sOBaTENLHOM OpraHM3AllAH

IIPUHAMAETCS Ha HEONPEACICHHbIA CpoK. VI3MeHEHHUS U JOMOIHEHHS K ITonmokeHWI0 MPUHAMAIOTC B
TIOpSIIKE, IIpeAycMOoTpeHHOM I1.9.1. Hacrosmero IlonoxeHus.

ITocne mpunstus [TonoxeHns (WM H3MEHEHHH U NOTIOJTHEHAH OTJETBbHEIX TyHKTOB M Pa3/I€NoB) B
HOBOH peJIaKIuy IpebIayIas peaKilis aBTOMATHICCKH YTPaIuBacT CHITY.



